Information Capsule

Downloading Transactions via the Visa
Business Credit Card Login



Connecting Through Your Login

Enter the following address: cartescredit.banquelaurentienne.ca/businessportal/Home.

Once on the connection page, select the desired display language.
Then, enter your e-mail address and password, and click on “Login”.
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https://cartescredit.banquelaurentienne.ca/businessportal/Home

Dashboard

Once connected, you can consult your
dashboard. It allows you to view all
company spending and cardholders.

You also have access to a number of
tabs:

1. “Activity”
. “Rewards”

2
3. “Spend”
4. “My account”

In addition, you can make a payment
right from your dashboard.
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Card number :

Expiry date: 04/28

CVC: *r*

@ Technology
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Travel
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Workplace
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Make a payment
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$0.00
$0.00
$0.00



Activity Tab

I . I . LAURENTIAN Dashboard Activit Rewards Spend Marie Brmtstparis ~
The “Transactions” section EWK y p (o) ;
located in the “Activity” tab allows .. o

Search for transactions Q

Transactions

1. select the type of transactions

to display (recurrent transactions, Qmmmv swouperins o @) [ @) oownion

reimbursements, payment, etc.);

2. download the list of
transactions;

3. make a payment.

All transactions
Foreign currency
Payments

= :
Recurring transactions -

Refunded transactions

Downloading transactions allows
you to obtain a different view and
to manipulate your data by adding
totals as needed.

X You have not made any transactions this month. There are no recent transactions
eShop transactions

Start using your Laurentian card and your most recent transactions will appear here.
inCard transactions

Seeing Voir
beyond ﬂ au-dela For additional support, call the Telebanking Centre at 1 800 252-1846, or contact your Business Centre Coordinator. 4

numbers.” des chiffres.”



Downloading Transactions

1. Select the desired period by
entering the start and end dates.

2. Select the type of file to be
downloaded (Excel or CSV). Download Transactions

Download Transactions

The Excel file allows you to Select the dates for the transactions you would like to download.
classify your transactions on your
own according to your specific
needs (date, spend category or
cashback, if applicable). eetecr i rvee

To

§J) Jan 01, 2024 Feb 04,2024

P Excel file

The CSV file allows you to

conserve your data and o easiy

import/export it.
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Downloading Transactions (Excel)

Once the document is
downloaded, you can use a filter
to classify your transactions
yourself according to your
specific needs. It is also possible
to add the amount and point sub-
total and total.
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Transaction Date
2023-12-23
2023-12-22
2023-12-14
2023-11-11
2023-11-08
2023-10-31
2023-10-24
2023-09-27
2023-09-01
2023-09-01
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Category
0 Eat & Drinks
0 Eat & Drinks
0 Transportation
0 Eat & Drinks
0 Retail
0 Transportation
0 Fees
0 Fees
0 Fees
0 Fees
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Posted Date Description Cardholder Amount Points
2023-12-23 IGA Claire Brmtstlisbonne 133.35
2023-12-22 Tim Hortons Claire Brmtstlisbonne 3.57
2023-12-14 Shell Claire Brmtstlisbonne 50.00
2023-11-11 McDonalds CA Claire Brmtstlisbonne 18.75
2023-11-08 Walmart Supercentre Claire Brmtstlisbonne 201.64
2023-10-31 Petro Canada Claire Brmtstlisbonne 65.00
2023-10-24 Additional Card Fees Claire Brmtstlisbonne -20.00
2023-09-27 Main Card Fees Claire Brmtstlisbonne -20.00
2023-09-01 Additional Card Fees Claire Brmtstlisbonne 20.00
2023-09-01 Main Card Fees Claire Brmtstlisbonne 20.00

Cells

|
Last 4 Digits
1352
1352
1352
1352
1352
1352
1352
1352
1352
1352



Downloading Transactions (CSV)

Once the CSV file is

conserve the data. You can also
easily import/export the data.
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AutoSave - =
File Home Insert Page Layout Formulas Data Review View Automate Help Antidote
downloaded, you can save it to Ez,, == % |cene S B B7
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= === 5. .0 <0 .00 Conditional Format as
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Clippoard & Font [ Alignment [ Number [F Styles
519 - f
4 A B C D E F G H | J K L
1 |No,"Transaction Date","Posted Date",Description,Amount,Points,Category,"Last 4 Digits"
2 |1,2024-02-22,2024-02-25,Petro Canada,100.00,0,"Transportation",3401
3 |2,2024-02-22,2024-02-25,"Walmart Supercentre",234.00,0,"Retail",3401
4 |3,2024-02-13,2024-02-14,"McDonalds CA",19.74,0,"Eat & Drinks",3708
5 |4,2024-02-08,2024-02-08,"Banque Laurentienne ",-586.81,0,Payment,3708
6 |5,2024-02-05,2024-02-06,"Amzn Mktp Ca*",41.38,0,"Hardware & Software",3401
7 16,2024-02-05,2024-02-06,"Shell*",65.80,0,"Transportation",3401
8
9
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Making a Payment

You can make a payment from
different tabs, including the

“‘Dashboard” or “Activity” sections.

Simply click on the “Make a
payment” button that can also be
found on your dashboard.

E LAURENTIAN
BANK
Activity

Transactions

All transactions v

Dashboard Activity Rewards Spend @ Marie Brmtstparis ~

Card Spend ®

$0.00

Make a payment

Search for transactions Q

Show pending  on ()

You have not made any transactions this month. There are no recent transactions

Start using your Laurentian card and your most recent transactions will appear here.
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Making a Payment

The window displayed allows you to Make a payment

select the payment amount, as well as

the institution with which you wish to Make a payment in 4 easy steps:
make a payment to the main account. (D) Copy the amount you want to add to your

bill payment.

(3) Select your financial institution’s logo.

YOU Can pay IE)I Login and add “Laurentian Bank Visa™ as a
o bill payee.
1. the balance in full; -~

(4)' Enter the amount on the bill payments

2. an amount at your discretion. pake to make 2 paymentto yourcredit

card.

Select your financial institution:

Payment details

Payee name Account number
Laurentian Bank Visa™

Suggested payments

Balance - all cards

$0.00

Copy

m E o ﬂ o ~::NK L
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